
Checklist for joining ETVA and attending All-East Honor Choir. 

 

Information for all of these items can be found on the ETVA website     

https://etvablog.wordpress.com 

_______ join ETVA – go to the website and under the “About” heading click “Join 
ETVA” . Fill out the form and you will be invoiced for dues for ETVA ($25), 
TMEA ($32), and NAfME ($93). If paying dues from a school account make sure 
you check with your bookkeeper to see what procedures need to be followed 
to make the payment. All three payments will be sent to ETVA and then TMEA 
and NAfME will be forwarded to the appropriate organization.  

________  subscribe to ETVA updates on the right side of the website so you don’t 
miss any news or announcements.  

_____  order music for the number of students you plan  to take to All-East and 
yourself  https://etvablog.wordpress.com/repertoire/ 

  Music can be purchased here:  
http://musicalsource.com/festival-
list/ETVA%20ALL%20EAST%202015%20MIDDLE%20SCHOOL 

 

_____  pick or audition kids: You should pick a balanced group of  no more than 
8 students for an SATB choir (2 for each voicepart).  

_____  Optional: If all needed information is not available(hotel costs etc.) send 
home a preliminary info sheet with participants explaining what the event is 
and what will be required to participate. There is an example attached.  

_____  Speak with your school’s bookkeeper regarding the procedures for 
paying registration fees. Most will want you to fill out a purchase request and 
get a purchase order before ordering or registering for the event. 

 Registration fees will be $16 per student ($10 registration, $6 practice track 
fees).  DO NOT SEND A PAYMENT UNTIL AFTER YOU RECEIVE THE INVOICE!      
Checks must be dated after the invoice date.  

_____  Register your students for the event on the ETVA website 

______ Turn in invoice with purchase order to bookkeeper once it is received 
(or follow whatever procedure your particular bookkeeper uses).  

______ Find and reserve hotel rooms. There are usually suggestions on the 
website, or just look for a decent, inexpensive hotel near the venue. It is 
strongly suggested to make sure the hotel has inside hallways because it 
makes it infinitely easier to make sure the kids don’t sneak out, and it’s just 
safer in general. A hotel that has free breakfast is also a big plus since time is 
short on Saturday morning.  

______ Get a purchase order for the hotel from your bookkeeper. You will need 
to get a check from bookkeeper right before the trip to pay the hotel.  

https://etvablog.wordpress.com/
https://etvablog.wordpress.com/repertoire/
http://musicalsource.com/festival-list/ETVA%20ALL%20EAST%202015%20MIDDLE%20SCHOOL
http://musicalsource.com/festival-list/ETVA%20ALL%20EAST%202015%20MIDDLE%20SCHOOL


_____ Decide where you want to go for dinner and what you want to do after 
dinner on Friday evening. Rehearsal should end at 5:00 that day so you will 
have the evening to do an activity such as going to a mall or a movie.   

_____ Figure out how the kids will get to All-East. Will parents drive or will you 
take a bus? You may be able to email some people and find a school to share a 
bus with.) If you’re going to take a bus, then you need to contact the bus 
company your school uses to make arrangements. Also, talk to your 
bookkeeper again because he/she will probably want you to get another 
purchase order for the bus company. 

_____  Fill out any paperwork your county requires for trips. For Knox County 
you will fill out the Off Campus Trip form. Go to the Knox County website, log 
in to the intranet, and then go to the FORMS section. You will have to list all 
destinations and routes you plan to use to get there so be prepared to do some 
google mapsing.  

_____  Make sure your absence on Friday is covered. For Knox County, put your 
absence in AESOP for Friday as professional leave. If you need a sub to cover 
your classes it may have to be paid for out of your chorus account. Just talk to 
your principal about how that should be covered.  

______ Once you have all the details and cost in place, give the kids a permission 
slip. There is an example attached to this checklist.   

_____ Make sure the kids have performance clothes. Boys wear: black dress 
pants, black shoes and socks, a white button-down dress shirt, and a tie of any 
color. Girls wear: a long (ankle-length) black skirt or black dress pants, black 
shoes, black tights if needed, and a nice white shirt.  

_____ Make sure kids have memorized the music. It would be wise to have a 
memorization check the Monday before the trip.  

_____ Kids should bring their music in a black folder with a sharpened pencil 
for rehearsals. 

 

~This looks like a lot of work, but it’s actually not that bad and it’s totally 
worth the experience for your students! Don’t hesitate to email David 
Stutzenberger (ETVA executive secretary/treasurer) at dstutzen@tds.net , the 
event chairperson, Middle School Vice President, or your area representative 
(all should be listed on the website) if you have any questions or need help! 

 

 

 

 

 

 

 



 

Movie permission form: 

 

All-East Honor Choir member and parent-  
  
    On Friday evening after rehearsal at All-East we will be going to see the movie 
The Hunger Games:Catching Fire. The movie is rated PG-13, and you can see a 
parent guide for the movie at http://www.imdb.com/title/tt1951264/parentalguide 
  
If you decide that the movie is not appropriate for your child, an alternate movie 
(rated PG) will be chosen. The cost for the ticket is $______ per student, and 
should be paid in cash. Students need to turn in money for their ticket to Ms. 
Williams and Mrs. McCurdy as soon as possible and no later than Friday, 
October 18 with the permission slip found below.  
  
My child, _______________________, has permission to see the movie The 
Hunger  
Games: Catching Fire (rated PG -13) on Friday, November 22, while on the All-
East  
Honor Choir field trip. I have included $_______ cash to purchase his/her ticket.  
  
_________________________________               _______________________ 
 Parent signature.                                                       Date 
 
 

 
The preliminary info letter – we will send a permission slip later:  
Parents of _________________________, 
 
 Your child has been selected to represent SDMS as a member of the All-East TN 
Middle School Honors Chorus. This is a great honor, and only twelve students from 
SDMS are eligible to participate each year.  
 When: November 22 & 23 
 Where: Niswonger Performing Arts Center in Greeneville, TN 
 Requirements: Students will learn and memorize their voice part on five pieces  
 of music before attending honors chorus. Each participant will be given a practice 
CD approximately one month prior to the event,  and we will have a mandatory 
memorization check on Monday, 11/18. Each student is responsible for learning the 
music on their own, but we are of course available to help when needed. Students will 
then rehearse and perform with other middle school singers from all over East TN, and 
with the guest conductor. This year's conductor is Tom Shelton, Assistant Director of 
Sacred Music at Rider University in New Jersey. 
 Cost: There is a $16 registration/practice CD fee. There will be additional cost for 
transportation, hotel, and meals. We will let you know the exact total as soon as all the 
details are worked out.  
 Transportation&Travel: We will share a bus to Greeneville with some other 
schools from Knox County. Parents will be responsible for transportation to the bus 
meeting location. All students will leave with their parents/guardians after the 
performance on Saturday. (It will begin at approximately 2pm). 
 

We look forward to sharing this rewarding experience with your child! 
 

A permission slip rough draft: 



October 14, 2013 

Dear Panther Company parent, 

Panther Company members have an opportunity to be a part of an All-East 
Tennessee Honor Choir.  This choir is composed of the top singers from east TN and 
will perform at the Niswonger Performing Arts Center in Greeneville, TN on 
November 23rd.   Powell Middle School is only allowed to send 12 students; 4 
Sopranos, 4 Altos and 4 Baritones.   

Students will rehearse on Friday, November 22nd and Saturday, November 
23rd with the performance following that rehearsal at 2:00pm.  We will plan to leave 
PMS at 9am on that Friday in order to pick up some other students from South-
Doyle and Cedar Bluff, arrive in Greeneville with time to have lunch and arrive at 
our rehearsal location.    

We have not gotten all the information about hotel and lunch on Saturday, 
but here is roughly our schedule. 

 

Itinerary/Schedule:   

Friday, Nov. 18th:                 

9:00-Leave Powell Middle School 

9:30-Arrive at Knoxville Center to pick up South-Doyle and Cedar Bluff students 

11:30-Arrive in Greeneville to eat lunch 

12:15-Depart for rehearsal 

1:00-5:00-Rehearsal at First Baptist Church of Greeneville 

5:00-Check into hotel  

6:00-Leave for dinner  

8:15-Movie  

10:30-Return to hotel 

11:00-LIGHTS OUT! (big day tomorrow!) 

 

Saturday, Nov. 19th: 

6:30-Rise and Shine! Breakfast at hotel and check-out 

7:30-Leave hotel for rehearsals 

8:00-10:45-Rehearsal 

10:45-Pre-paid lunch & change in concert attire 

12:00-1:15 Final rehearsal  

2:00 Concert at the Niswonger Performing Arts Center 



 

Since we do not know the cost of the hotel or lunch, I cannot give you a final cost, but 
here is what we know.  Registration is $20 and transportation is $15.  Lunch for 
Saturday is usually around $5 and I expect the hotel fee to be about $25.  So the 
overall approximate cost will be $65 for this weekend event.  (Keep in mind that 
your child will need to bring money for lunch and dinner on that Friday)   

If you would like to reserve a spot, please bring in your registration fee ($20) and 
this form ASAP.  First come-first served.   

 

 

My child ____________________________ has permission to attend the All-East Honors 
chorus in Greeneville, TN on November 22nd and 23rd.  I have enclosed the $20 for 
the fee and plan on paying the remainder hotel, lunch and transportation fee once 
that total is available. 

  

__________________________________________ _____________  

Parent signature    phone number   

 

 

 

 

 

 

 

 

  

 
  

 

 


